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Guidelines for Authors

Manuscripts are considered for publication in the
Journal with the understanding that they have not
been published or submitted for publication in
whole or in part elsewhere. Accepted manuscripts
become permanent property of the Journal and
may not be reprinted elsewhere without permis-
sion from the Journal.

The guidelines listed below are in accordance
with the Uniform Requirements for Manuscripls
Submitted to Biomedical Journals (February 2006
revision) of the International Committee of Medical
Journal Editors (http:/www.icmje.org). The
Journal adheres to the principles, policies, and
general procedures listed in the Uniform
Requirements as well as the American Medical
Association Manual of Style, 10th Edition.

Copyright Transfer Form. The copyright trans-
fer form includes the copyright transfer statement,
statement of author responsibility, and financial dis-
closure. The form will be sent to the author(s) of
each manuscript when a manuscript is submitted to
the Journal. A signature is required for each author.

Authors. No more than six authors are allowed
for one manuscript without permission from the
Editor. Authors must limit their affiliations to two
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be coauthored by a member of the residency staff,
or a letter of approval must be submitted with the
manuscript. Student manuscripts must be coau-
thored by a faculty member.

Text. A three- to six-sentence abstract is
needed for all articles except Clinical Pathology
and Clinical Correspondence submissions.
Subheads should be used at regular intervals.
Permission is needed to reprint quoted material;
letters of permission should be sent to the
Editorial Office at the time of the submission. With
few exceptions, all abbreviations must be spelled
out.

Figures. Digital figures are preferred and
should conform to our digital-figure specifications.
(See “Technical Guidelines for Figures” elsewhere
in this issue.) If initially submitted figures are not
publication-quality, such figures should be submit-
ted with any revised version of the manuscript. The
author will be contacted if publication-quality fig-
ures are still needed at the time a paper is accepted.
If digital figures are not available, hard-copy fig-
ures should be mailed to the Editorial Office.
Traditional photographs should be glossy black-
and-white prints, clear, and in sharp focus, prefer-
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converted to black-and-white prints. Do not clip,
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and should appear at the end of the text. Written
permission is needed to reprint figures taken from
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Tables. Tables should add to the readers’ un-
derstanding of the text, not repeat what is in the
text. Tables must be numbered sequentially and
cited in the text; tables are not figures and should
be numbered separately. Each table must have a
complete title. Written permission is needed to
reprint tables taken from another source.

References. All references must be numbered
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publisher, and date of publication:
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Saunders, Philadelphia, 1982.

If a reference has more than three authors, “et
al” is used after the third name. Unpublished refer-
ences, such as personal communications, should
be cited within the text; they should not be in-
cluded in the reference list. In addition to histori-
cal material, current sources should be cited.
Authors are also encouraged to use podiatric refer-
ences, if they are available. Additional references,
those not cited in the text, must appear in alpha-
betical order following the regular reference list.

Trade Names. Please verify the spelling of all
trade names used. When possible, use generic
names instead of trade names. Products mentioned
by trade name must be followed by the name and
location of the manufacturer in parentheses. If the
product is mentioned again, the manufacturer in-
formation does not need to be repeated. Trade
names should not be used in the title.

Submission Process. Manuscripts should be
submitted electronically using the online submis-
sion system at http://japma.allentrack.net (also ac-
cessible from the home page of JAPMA Online,
http:/www.japmaonline.org). Authors without
Internet access may submit manuscripts by mail to
Editor, Journal of the American Podiatric Medical
Association, 9312 Old Georgetown Road, Bethesda,
Maryland 20814-1621; phone: 301-581-9200; fax:
301-5630-2752; e-mail: atheuring@apma.org. Please
include a computer disk (3.5-inch high-density disk
or compact disk) with all text parts of the
manuscript contained in one file.



JAPMA ONLINE MANUSCRIPT SUBMISSION AND PEER REVIEW
Author Submission Instructions

The Journal has a Web-based system for manuscript
submission and peer review. The system is located at
http://japma.allentrack.net (also accessible from the
home page of JAPMA Online, http:/www.japma
online.org). The author submission instructions that
appear on the site are reproduced below. For addi-
tional help, contact Noelle Boughanmi, Editorial
Assistant (naboughanmi@apma.org).

Submission Process

The manuscript submission process is broken down
into a series of b screens that gather detailed infor-
mation about your manuscript and allow you to
upload the pertinent files. The sequence of screens is
as follows:

1. A long form asking for author information, title,
abstract, and file quantities

2. A screen asking for the actual file locations on
your computer (via an open file dialog). After
completing this screen, your files will be uploaded
to our server.

3. A screen requesting the order in which files should
appear in the system-generated merged PDF

4. A completion screen that will provide you with a
specific manuscript number for your manuscript

5. An approval screen that will allow you to verify that
your manuscript was uploaded and converted cor-
rectly. You are allowed to replace and delete files,
as well as withdraw the manuscript, on this page.

Before submitting a manuscript, please gather the
following information:

e All Authors
— First Names, Middle Names/Initials, Last Names
— Institutions
— Departments
— Phone and Fax Numbers
— Street Addresses
— E-mail Addresses

e Title (you may copy and paste this from your
manuscript)

e Abstract (you may copy and paste this from your
manuscript)

e Key Words

e Manuscript Files in Word, WordPerfect, or Rich
Text Format

e Figures/Images in TIF, EPS, PDF, or JPG formats

e Tables in XLS or DOC format

After the manuscript is submitted, you will be asked
to select the order in which you would like the files
to be displayed in a merged PDF file that the system
will create for you. Next, you will be directed to a
page that will allow you to review your converted
manuscript. If the conversion is not correct, you can
replace or delete your manuscript files as necessary.
You may also add additional files at this time. After
you have reviewed the converted files, you will need
to click on “Approve Converted Files.” This link will
have a red arrow next to it. Throughout the system,
red arrows reflect pending action items that you
should address.

Getting Help

If you need additional help, you can click on the help
signs spread throughout the system. A help dialog
will pop up with context-sensitive help.

Manuscript Status

After you approve your manuscript, you are finished
with the submission process. You can access the sta-
tus of your manuscript at any time by:

1. Logging into the system with your password

2. Clicking on the link represented by your man-
uscript tracking number and abbreviated title

3. Clicking on the “Check Status” link at the bottom
of the displayed page

This procedure will display basic tracking informa-
tion about where your manuscript is in the submission/
peer review process.

Starting

The manuscript submission process starts by press-
ing the “Submit Manuscript” link on your “Home”
page. Please make sure you have gathered all the
required manuscript information listed above
BEFORE starting the submission process.

Recommended Utilities

e Microsoft Internet Explorer (for PC users), ver-
sion 5.0 or better

e Netscape Navigator (for Mac users), version 6.0 or
better

e Adobe Acrobat Reader (PDF Viewer), version 5.0
or better
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